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Introduction to SAP Ariba 
Business Network



INTRODUCTION TO SAP ARIBA 

BUSINESS NETWORK
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SAP Ariba Business Network is a dynamic digital marketplace connecting 8 million companies in 190 countries.

Companies digitizing procurement and supply chain processes with SAP solutions are asking their suppliers to become Ariba Network suppliers. This makes 
working together on all shared aspects of business commerce - proposals, contracts, orders, invoices and payments - more efficient and effective.

Remember that, in order to collaborate from April 24, 2023 in the purchasing processes of Cepsa Química, it is necessary to carry out a series of steps to 
complete your registration in SAP Ariba Business Network (supplier portal).

What is SAP Ariba Business Network?
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Account registration types



ACCOUNT REGISTRATION
Standard account

❑ Free account that tipically gets activated with the first
transaction but, in this case, Cepsa Química will request
the registration prior to that.

❑ With your standard account you will be able to process tra
nsactions from different customers through interactive 
email or directly from the centralized supplier portal.

❑ Using a standard account, you will be able to receive
electronic offers, contracts, apply for qualifications, etc.

Note: The terms and conditions of this registration model may change over time. To consult
changed, please go to ARIBA´s webside through this link.
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https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/#/id/61b9f7d2dd5c4c4b596bd87a


ACCOUNT REGISTRATION
Enterprise account

❑ Full feature account that is created prior to the first
transaction by means of a Trading RelationShip Request
from your Buyer.

❑ It allow you to organize and filter documents in an easy
Workbench, to run reports, publish electronic catalogs and 
set up an integration (interface between oyur ERP and 
your Ariba Network Account).

❑ This account type might be sujected to fees depending on
the volumes transacted.

Note: The terms and conditions of this registration model may change over time. To consult
changed, please go to ARIBA´s webside through this link.

| How to register and get access to SAP Ariba Business Network |

https://www.sap.com/uk/products/business-network/suppliers/enterprise-account.html
https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/#/id/61b9f7d2dd5c4c4b596bd87a
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Step by Step: registration process



STEP BY STEP: REGISTRATION PROCESS
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In order to be registered in SAP Ariba Business Network, you just need to wait for the invitation sent by Cepsa Química and follow the instructions:



STEP BY STEP: REGISTRATION PROCESS

Are you already registered in SAP Ariba Network?
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Step 1: Log in into SAP Ariba Network with your user&password and provide all information provided by Cepsa Química thought the following registration form:



STEP BY STEP: REGISTRATION PROCESS
Are you already registered in SAP Ariba Network?
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Step 2: Complete the registration form requested by Cepsa Química.

During the registration process, if you find any information already prefilled by the system and not editable, this is because we already migrated to SAP Ariba part of 
the information that we had maintained in our old database.

Once the form is completed and submitted to Cepsa Química, all information will be available to apply any change in case that it’s required.



STEP BY STEP: REGISTRATION PROCESS
Are you already registered in SAP Ariba Network?
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Step 3: Back to your home page where you will have access to all transaction / documents.



STEP BY STEP: REGISTRATION PROCESS

Do you need to register as an SAP Ariba Network?
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Step 1: Create an SAP Ariba Network account through the following option



STEP BY STEP: REGISTRATION PROCESS
Do you need to register as an SAP Ariba Network?
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Step 2: Provide all information related to your company, business area & principal administrator user who will admin your account.



STEP BY STEP: REGISTRATION PROCESS

Do you need to register as an SAP Ariba Network?
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Step 3: Complete the registration form requested by Cepsa Química.

During the registration process, if you find any information already prefilled by the system and not editable, this is because we already migrated to SAP Ariba part 
of the information that we had maintained in our old database.

Once the form is completed and submitted to Cepsa Química, all information will be available to apply any change in case that it’s required.



STEP BY STEP: REGISTRATION PROCESS
Do you need to register as an SAP Ariba Network?
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Step 4: Back to your home page where you will have access to all transaction / documents.
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Access to SAP Ariba Business 
Network



ACCESS TO SAP ARIBA BUSINESS NETWORK: 
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With your SAP Ariba Business Network account already created, you will be able to access to your supplier portal using the following link https://supplier.ariba.com , 
where you will need to user your credentials to log in and get access (same user and password provided during the SAP Ariba Business Network registration).

https://supplier.ariba.com/


In case that you decide to apply for an enterprise account, this can be done directy from your supplier portal webside as follow:

Note: Remember that all transactions with Cepsa Química can be executed uisng the free standard account.
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ACCESS TO SAP ARIBA BUSINESS NETWORK: 
How to apply for an enterprise acount?
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SUPPORT CENTER



What is the support center offered by SAP Ariba Business Network?

The SAP Help Center is a feature that you will have access to from your SAP Ariba Business Network account, which will allow you to access
various information that you may find useful.

How to access to the SAP Ariba Business Network support center? 

The Help Center is visible in the upper right corner of the screen and can be accessed by clicking on the following icon:
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SUPPORT CENTER: 



A tab will open on the right side of the screen like the one shown below, where you can do the following:

1. Ask questions

2. Access to official documentation

3. Search for help

4. Request for support

5. Access to the last news and alets

6. Typically / frequently asked questions

7. Etc.
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SUPPORT CENTER: 



Thank you!


